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Student Request Form 

Results & Academic Records 

Applicant’s Details 

01 Full Name        

 

 

02 Telephone No: 

 Mobile No:        Alternative No:       

03 E-mail:       

Program Details 

01 Program:       

 

 

02 

 

Year:       

03 Registration No:       04 Board of Study:       

05 Index No (if applicable):       

06 

 

Present Year of Study and 

Semester: 

      

 

 

 

 

 

Request Details 

01 Type of Request (please tick off): 

i Degree Completion Letter ☐ 

ii Semester Result Sheets ☐ 

iii Studentship confirmation letter ☐ 

iv Confirmation on Pending Final results ☐ 

V Prior degree confirmation letter ☐ 

vi Dean’s recommendation letter ☐ 

vii Other (please specify)       

03 

 

Letter explaining the reason for the request (self-prepared) attached: ☐ 

I do hereby confirm that the information I furnished above is true and correct. 

Date:       Signature of Applicant:       

 

 

 

Faculty of Graduate Studies 

University of Sri Jayewardenepura 
Gangodawila, Nugegoda, Sri Lanka 

Tel: 0115 523 642 | Web: https://www.graduate.sjp.ac.lk 

 

 

FGS/USJ/ 

https://www.graduate.sjp.ac.lk/
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For Office Use Only 

Assign  to ( subject Clerk)       

Senior Assistant Registrar:       

Date:         Signature:       

 

Instructions: 

- The duly completed request form with payment proof must be submitted to the FGS 

- Certificate will be issued only after 10 working days of submission of the application. 

- Payments can be made at any branch of the People’s Bank using the paying-in voucher available 

on the payment portal, or via card payment.  

- Send the completed application form along with the payment proof to exam.fgs@sjp.ac.lk  
 

  

Fees applicable for the certificates are as follows 

 

 Detail Rate (Rs.) 

1. Degree Confirmation Letter 1000.00 

2. Awaiting / Pending Results / Graduate Record/ 

Academic records/ Studentship confirmation 

500.00 

3. Detail Certificates with Marks & Grades 

( a confidential document , only addressed to the 

authorized institutes) 

7500.00 

4. Academic Transcripts  4500.00 

5. To certify as True Copy (per certificate) 500.00 

6. Dean’s recommendation letter – For academic purpose  4000.00 

7 Verifications 

 

- State Universities 

 

 

free of charge 

 - Local Institutes  
2500.00 

 - Foreign Institutes  
5000.00 
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